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Choices Online



Making Your Child’s Options Choices 
Online
This document will guide you through the steps
needed to make your child’s Options Choices online.

Options will be open from Thursday 10th March to
Wednesday 23rd March 2022 inclusive.



Making Your Child’s Options Choices 
Online
Please look through this document before you start – there is
a list of Frequently Asked Questions at the end to resolve
some of the common issues that parents and carers might
experience.

We would like to reassure you that we are here to support 
you, should you experience any other difficulty. Please call 
the school during business hours or email Miss Walker, 
Deputy Headteacher (v.walker@stjohnfisher.school), if you 
need further help.

mailto:v.walker@stjohnfisher.school


Step 1: Access your child’s email account to register for Options 
Online

Go to www.outlook.com.  Click ‘Sign in’.

http://www.outlook.com/


Step 2: Open your child’s email account

You will see screens asking for an email address and password.

Your child’s email is their username followed by 

(e.g. username@student.stjohnfisher.school).

Their password is the same password they use to log on at school.

mailto:username@student.stjohnfisher.school


Step 3: Open the email from ‘noreply@sims.co.uk’

The sender is ‘Noreply@sims.co.uk’.

There will not be a subject line.

The first line of text will say ‘Hi <name>, simply accept this 
invitation’.

If you do not see the email in your inbox, please check the junk mail folder.



Step 4: Accept the invitation

Having opened the email, click ‘Accept Invitation’.



Step 5: Register the account for SIMS

Clicking the email will take you to this page.
• Use your school email address. 

• The Invite code should automatically be in the form. 

• Click Next.

This will have your code pre-filled



Step 6: Register the account for SIMS

Next you will see this page.

Enter the students Date of Birth, then click Next.



Step 7: Register the account for SIMS

Next, you will see a 
screen like this. 

You will need to setup 
your own password 
that meets the 
criteria.

Enter the password 
into both boxes and 
then press Next.



Step 8: Register the account for SIMS

Your Account is now completed.

Click the blue ‘Log In’ button.



Step 9: Register the account for SIMS

You must now click the SIMS icon to login.



Step 10: Register the account for SIMS

Now you will see this screen.

Enter your school email 
address

Enter the password from Step 7

Click ‘Sign in

IMPORTANT: Do not enter your 
normal student school 
password on this screen.



Step 11: Option Choices

The main Options Choices screen will appear.



Step 12: Choose ONE subject as a first choice and ONE subject as a reserve from 
Group A. (a reserve choice for St Teresa Students studying a Level One course is not 
required).

Click the title of the subject you want as your first choice (it will turn blue)

Click the ‘reserve’ next to the subject you want as your back-up choice (it will turn 
orange)

If you change your mind or have selected the wrong subject, click in the same 
places and the colours will disappear.



Step 13: Choose ONE subject as a first choice and ONE subject as a reserve from 
Group B (a reserve choice for St Teresa Students studying a Level One course is not 
required).

Click the title of the subject you want as your first choice (it will turn blue)

Click the ‘reserve’ next to the subject you want as your back-up choice (it 
will turn orange)

If you change your mind or have selected the wrong subject, click in the 
same places and the colours will disappear.



Step 14: Order of Preference

To change order of preference select your choice and click 
the position in the list you would like to move it to



Step 15: Additional Information



Step 16: Confirm parent / carer approval

At the bottom of the page there is a checkbox for Parent/Carer Approval.

This option is disabled so please ignore.



Step 17: Save your child’s Options choices

Click ‘save’ in the top left hand corner when you have 
finished making your choices



Step 18: Process complete!

A green box will appear telling you that the choices have 
been saved. You can now click the drop-down arrow in the 

top right hand corner and log out.



Frequently asked questions
• When will Options open and close? The Options website will be open for 

you to make these choices as soon as you receive this guide. It will close at 
midnight on Wednesday 23rd March 2022. Your child can make their choices 
at any time during this window.

• Where can I find information about the subjects? You can find the Options 
booklet online at https://stjohnfisher.school/wp-
content/uploads/2021/03/Options-Booklet-2022-final.pdf

• What if my child can’t remember their email address or password? Please 
call the school and we will assist you, or email v.walker@stjohnfisher.school
for out-of-hours queries.

• What if I miss the deadline? Anyone who misses the deadline will be 
contacted by the school by phone after Thursday 24th March 2022

• What if my child changes their mind? You can log in and change their 
Options choices as many times as you like while the Options window is 
open. Once the window is closed, you will need to contact MissWalker
v.walker@stjohnfisher.school, to discuss this. If your child changes their 
mind after the deadline, we will be less likely to accommodate their first 
preferences.
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